Washington & Lee High School

Transcript Request Form

This form must be completed in full before any transcripts can be sent.  Please give at least two weeks or 10 school days for processing and mailing of transcripts and recommendations.

Each student is responsible for mailing his/her portion of an application.  A transcript packet is mailed from the school.  It will include:

*
Your transcript, which lists all final grades through the end of your junior year, your grade point average (GPA) and courses in progress.  Your SAT and ACT test scores are printed on your transcript if the scores have been given to the school.

*
College Secondary Report, teacher and/or counselor recommendations, if requested.

Name:  (First, Middle, Last): __________________________________________

1. Complete the form below.  Make sure you supply the address for each college or university, scholarship, or employer. 

2. If you plan to pick up the transcript instead of having it mailed, please check “Student to Hand Carry”.  We still need to know who will be receiving the transcript, so make sure you write the name of the college or scholarship in the space provided.

3. No form will be processed without signatures of parent and student.

4. If a counselor recommendation is needed, please supply counselor with a copy of your resume.
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I am requesting that Washington & Lee High School
Parent Signature: ______________________________________________________
Date: ______________________
Student Signature: _____________________________________________________
Date: ______________________
